Form 10.1 Notice of Deposition (Basic)





UNITED STATES DISTRICT COURT


FOR A SAMPLE DISTRICT





________________________________


 		 			   )			Case No.:


_______________, 	 		   )


 Plaintiff, 	 			   )


					   )


v.					   )


					   )


_______________, 			   )


 Defendant				   )


________________________________)





Noticing Party: ______________


Responding Party: ______________


[Address of Responding Party] _____�


____________________________


____________________________








NOTICE OF DEPOSITION


(Basic)





	PLEASE TAKE NOTICE that in accordance with Rule 30 of the Federal Rules of Civil Procedure, the [Noticing Party] intends to take the oral deposition of the [Responding Party] at the offices of the undersigned attorney, located at ____________, in the city and state of ______________, on the date of ______________, at ____ o’clock (am/pm) before a Certified Court Reporter or Deposition Officer authorized to administer oaths and record the taking of such testimony. The deposition will continue from day to day until it is completed. You are invited to attend and cross-examine.� 








Date: __________





						___________________________


						Attorney for __________________


� Though not always required by court rules, you might make a habit of including as much contact information as possible, such as Fax and telephone numbers in addition to e-mail. During the confusion and fire- fights involved in adjournments and re-scheduling, it helps to have this information at your fingertips.





� This last sentence is standard fare even though, when directed at an enemy party, it may seem superfluous to “invite” that party’s attorney to attend and cross-examine his or her own client.








